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Instructions For Notification of Plan of Care (POC) Review

When do | use this form?

You use this forms to notify others of the upcoming POC meeting at least 60 days prior to the 365" day of the current
POC. A POC is effective through the end of the month of the 365" day.

Do | use this form for to notify the client?

For a child under the age of 18 or an adult with a full legal guardian, you use this form to notify the parent/legal
guardian/foster parent of the POC meeting

Adults age 18 and older with no or partial legal guardian (l.e. financial or medical only) are sent the Client Notification of
POC.

How do | proceed if the legal guardian or parent of a minor child does not respond?
If you do not get a response within 15 day of mailing the letter, call the person.

If you cannot reach the person by phone or get no response to your phone messages, schedule the POC meeting and
send this notice again with the POC meeting date and place (2nd check box in first paragraph of the letter.

Can | have the POC meeting without the legal representative?
If the person is in service and requires continued services, meet with whomever is available and draft a POC.

Send the draft POC to the legal representative with the Notification of POC Implementation, form # 10-309.
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